How to Create a Digital Signature in Adobe

1. Click in the appropriate signature space:

Unsigned signature field (Click to sign)

2. Add Digital ID:
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3. Where would you like to store your self-signed digital ID?
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4. Complete form with your personal information. Be sure to include your title:

Add Digital ID

Enter your ident'g information to be used when generating the seIf-sisned certificate.

Name (e.g. John Smith): IJohn Doe

éf

Organizational Unit: IManager, Adobe Forms

Organization Name: IDeer Lodge Centre

Email Address: ljdoe@deerlodge.mb.ca

Complete form
with your

|_—personal
information.

Ensure these
options are

Country/Region: | CA - CANADA v
)
z

/|

Key Algorithm: [1024-bit RSA

Use digital ID for: [Digital Signatures and Data Encryption

| <Back | [ Net» |

selected.

Press “Next”

Create a password. You will need this password for future electronic document signing. Be sure

to keep it secure.

Enter a e locetion and password {or your new digital 1D file, You will need the password when
you use the digital ID to sign or decrypt documents, You should meke 2 note of the file location
50 that you can copy this file for backup or other purpases, You can later change options for thic

file uting the Security Settings dalog. s

Fle Name:

{C\Usens\jdoe\AppOats\Roaming\Adobe\Acrabat\11 T\ Security\lohnDoeals | Browsan.

Password:

i—-----m-v-
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Confirm Password:

Cancel . ‘

Location your

ignature will be

stored in

Press “Finish”
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6. Sign Document:

| John Doe &y

£3

Certificate Issuer: John Doe m
Appearance: | Standard Text v

Digtally s1zned by John Doe
DN: co=John Doe, o=Deer Lodge

@

o=CA
Date: 2015.08.05 12:04:52 -05°00*

4

| sign || concel |

e ‘ )
SiopPoqument Sl & TH L PN TN o

Sign As: | John Doe (John Doe) 2020.08.05 /-1/{-
"l Password: / N

. Enter Password

Press “Sign”

7. You will be asked to save the document. Once saved, your digital signature, including name,
title, organization, email, date, and time will appear in the document.

John Doe

Digitally signed by Joim Doe

DN. ap=John Doe, o=Deer Lodge Centre, ov=Manager, Adobe
Fonus, email=jdoe i deerlodze mb.ca, =CA

Date: 2015.08.05 12:30:36 -05'00

When you sign documents in the future, you will only need to complete steps 6 and 7.

Adobe will retain copies of the document after each signature.
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